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A BASIC GUIDE TO ACADEMIC WRITING 

 

Introducing the topic  

 

Academic writing is a technical art to some degree. One general rule is to write your paper with 

an introduction to the topic prior to going into any detail about the topic. Do this in a way that 

would explain your topic to another college student, studying at your level, (undergraduate, 

graduate), in another field of study such that they can understand what you are talking about. In 

other words, you must give an introduction to the topic up front, to a degree that someone other 

than a classmate will understand. Assume the reader will have a level of intelligence similar to 

you but does not know the subject as you do and then explain the topic on that level.   

  

Papers that are of an academic nature are often written in 3
rd

 person. Rather than writing, “I 

found out that sports management is a challenging topic…” 3
rd

 person voice will read, “The 

writer found that sports management is a challenging topic…” While not all scientific journals or 

symposiums require 3
rd

 person voicing in a paper, many do. Therefore, it is a good practice to do 

so. Be careful not to switch from 3
rd

 to 1
st
! Stay with one or the other but consider 3

rd
 person 

writing in your paper when it is of an academic nature.  

 

Citations within your paper 

 

Academic writing is different than a typical letter to a friend or a simple course assignment such 

as an outline of material you have read. At the graduate level and even a general college level it 

is essential that you be able to write in a manner that relays your own thoughts but also gives 

credit to people you may have read. For example, if you have read a paper on management 

theory developed by a group of scientists who published a paper on this topic, you cannot simply 

paraphrase what they said and leave it at that. You must cite their work in the body of the paper 

you have written that paraphrases what they found in their study or wrote in their paper. To use 

the works of another as your own is considered plagiarism. Many people find themselves in 

academic trouble when they fail to cite a source and in some cases may not realize they were 

supposed to do this.  

 

Universities have policies that allow the professor to fail the student on the paper, fail them 

outright on the course, or consider dismissal if they are a repeat offender. It is also unacceptable 

to quote someone and cite their work as the majority of a paper’s content. Typically, a student is 

expected to read the works of the course they are in, including the book or other writings, and 

synthesize this into a paper that uses their own words, citing from the course literature or 

readings where appropriate. Resources are available at the end of this document related to 

citation styles and rules for academic writing. In addition, the invention of software that can scan 

a paper to see the percent of the content that has been provided in another course somewhere in 

the world is here. The United States Sports Academy uses TurnItIn software and every paper is 

subject to this scanning program. 

 

 

Answering the question and citing from your course material  
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When a question is posed for an essay-based paper it is best to carefully read the question and 

think about what is being asked for a minute. Re-read the question and consider making a few 

bullet points that represent points you might make in answering the question. Once you have 

done this you can then carefully look at what makes up your response. Did these thoughts come 

from the chapter readings you were assigned? If so, you will cite the author of the text right after 

you summarize that point in your paper. Did they come from thoughts you had after reading a 

paper assigned in the course? If so, you will cite the authors of the paper it came from. It is also 

fair game to cite information you have seen on blogs, the Internet, or even ESPN. However, you 

should follow the appropriate citation format for these sources using APA (American 

Psychological Association) style in your paper. See:  http://www.apastyle.org . 

  

The ACCESS tutorial site at USSA 

 

Another valuable tool you have at your disposal is your professor for the course. If you are not 

sure how to start a paper or to cite within the paper, ask your professor! The ACCESS tutorials 

provide an additional source of specific tutorials that allow you to learn more directly how to 

write an annotated bibliography or how to write a paper without plagiarizing another authors 

work. The direct link to the ACCESS tutorial is: 

http://students.ussa.edu/m2/course/view.php?id=193. 

 

Other valuable resources 

 

There may be times when you need specific examples of how to cite certain sources.  The 

following link to a page on the APA website can be very helpful:  

http://blog.apastyle.org/apastyle/2010/01/the-generic-reference-who.html. 

 

The Concise Rules of APA Style, 6
th

 edition, is the most recent short publication that offers 

information on using the APA format.  Chapter 9 of this book, which begins on page151, 

contains 95 examples of how to cite unusual sources of information.  The following link will 

take you to a PDF document that offers a condensed collection of citation examples: 

http://www.muhlenberg.edu/library/reshelp/apa_example.pdf. 

http://www.apastyle.org/
http://students.ussa.edu/m2/course/view.php?id=193
http://blog.apastyle.org/apastyle/2010/01/the-generic-reference-who.html
http://www.muhlenberg.edu/library/reshelp/apa_example.pdf
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The following is a list of selected examples for using APA Style format when certain pieces of 

key information are missing:  
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When you use the databases provided by the Academy Library each of them includes a citation 

function.  This is generally a link or button that you will find located on the screen near 

information on articles that you have retrieved through a search.  These are located on the results 

page.  You can click on them and one of the citation formats that you will see for whatever 

article you are looking at will be the APA Style format.  You access the Academy Online Library 

page by clicking on the link that is found on the home page of every course shell near the top of 

the screen. 

 

The Academy Online Library link also contains other articles on conducting research and a link 

to the APA Style web site.   

 

Finally, if you do an internet search using the search term “APA citation format” you will find 

several other useful sites that will give you easy-to-understand information to help you properly 

cite sources you are using.  If all else fails, email the Academy Library at library@ussa.edu and 

ask a librarian for help.   

 

mailto:library@ussa.edu

